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Faith Christian Academy is an inclusive and compassionate educational 
environment built on Christian values where students of all ages and 
learning difference come together to pursue academic goals and personal 
development. Our comprehensive approach to education while nurturing the 
heart, mind, body, and soul promotes self-confidence and independence for 
the whole child.   
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   Faith Christian Academy Basic Information 
 

School Verse 
“Everything comes from God. Everything is for His power and everything is for His 

glory.” 
Romans 11:36 

 
School Colors 

Royal Blue & Yellow 
 

 
 
 

Introduction to Faith Christian Academy 
 
 
 

 
WELCOME 
 
Welcome to the Faith Christian Academy family. Faith Christian Academy offers a traditional academic 
setting with a nontraditional approach. FCA has been established for bright students who typically do 
not perform well in a traditional classroom. Guidelines and practices are based on experience and 
research. 
 
Students attend school from August through May. School begins at 8:00am and concludes at 3:00pm.  
Students have short scheduled breaks after each class plus a morning snack/break, lunch, and an 
afternoon break/recess. 
 
Students must provide their own snack and lunch, as there is not a cafeteria. Bottled water and a healthy 
snack are encouraged daily.  
 
The small classroom setting allows students to experience a more personal approach to learning.   
Multi-sensory teaching is the key to learning concepts, rather than memorizing material. 
 
Social skills and character development are addressed daily in a positive, nurturing setting. We 
implement and promote school-wide, positive behavior strategies along with individual classroom rules, 
which encourage appropriate behavior. 

 
As a Christian school, Jesus Christ is our ultimate role model. He told His disciples that He, “did not 
come to be served, but to serve,” (Matthew 20:28). We believe our students should be taught how to 
serve others. One of the greatest commandments Christ gave us was, “to love our neighbor as 
ourselves,” (Matthew 22:29). We believe that one way to fulfill this command is to convey our love is 
by being kind to each other and also ministering to needs within our community. Faith Christian 
Academy believes community service is important to the growth and development of our students. 
Students are encouraged to assume an active role to facilitate change within our community and improve 
the quality of life for those who are less fortunate than them.        
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PURPOSE OF THE HANDBOOK 
 
The Student Handbook provides students, parents, and staff with a clear, concise statement of the basic 
policies, procedures, and philosophy of Faith Christian Academy. The policies and procedures are 
formulated as one way to implement our goals to provide for a safe, orderly, efficient, and consistent 
approach to problems. Commitment to these policies and procedures by students, parents, and staff 
enables the Academy to run on a smooth, orderly basis. We believe that education inspired by Christian 
values involves encouraging and training students for responsible action. Therefore, the purpose of this 
book is to allow parents, students, and teachers to be, “of one mind,” in the great privilege we have of 
training children to honor God and each other with their whole lives. The Board of Directors reviews 
policies as needed. 

 
FAITH STATEMENT  

 
The general nature and object of Faith Christian Academy shall be to conduct an institution of learning 
for the education of youth, in the essentials of culture and its arts and sciences, giving special emphasis 
to the Christian faith and the ethics revealed in the Holy Scriptures. We prepare young people 
academically, socially, and spiritually to positively impact society; affirming and teaching the divine 
inspiration of the Bible; the creation of man by the direct act of God; the incarnation and virgin birth of 
our Lord and Savior Jesus Christ; His identification as the Son of God; His vicarious atonement for the 
sins of all people; the resurrection of His body; His power to save mankind from sin; the new birth 
through the Holy Spirit; and the gift of eternal life by the grace of God.” 
 
As FAITH CHRISTIAN ACADEMY endeavors to fulfill its mission, our ministry is  
characterized by the following commitments: 
 

1. The Scripture is recognized as the revealed Word of God and is taught as truth. 
2. We strive to lead each student into a personal relationship with God. 
3. Our administration and faculty model Christ in teaching and leading. 
4. High academic standards are maintained with internal evaluation. 
5. The curriculum and other programs are characteristically innovative. 
6. The school community exhibits love, justice, humility, and service among the Board of Directors, 

administration, faculty, students, and parents. 
7. Students should learn how to process information and think in the context initially of a biblical 

world view. 
8. The opportunity for a Christian school should be accessible to families as a means of nurturing and discipling 

students for a life of service to God and society. 
9. FAITH CHRISTIAN ACADEMY should be involved in a plan of consistent evaluation and 

assessment for continuous improvement. 
10. The teaching/learning process should reflect a Christ-like sensitivity, relevant to a diverse school 

community. 
11. We believe that Christians must live honestly, responsibly; and we must emphasize this priority to our students. 
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ADMISSIONS 
 

 

Faith Christian Academy admits students of any race, color, gender, national, religion, and ethnic 
origin to all the rights, privileges, programs, and activities generally accorded or made available 

to students at the school.  It does not discriminate on the basis of race, color, gender, national, 
religious, and ethnic origin in administration of its educational policies, admissions policies, and 

other school-administered programs. 

 
 
 
PROCEDURE FOR ENROLLMENT:  
 
Interested parents will be asked to follow the procedures listed below in order to enroll their children at any grade 
level at Faith Christian Academy. 
 
1. Parent/Guardian tour of the school. 
2. Student Trial Day. 
3. Obtain an enrollment packet. 
4. Complete FCA application form. 
5. When available, a recent psychological evaluation (within the past three years), achievement test (TCAP), 

and report card must be included with the application. 
6. The admission committee will review the student application, psychological evaluation, achievements test, 

and report cards, to determine if FCA is proper placement for the student. Upon recommendation of the 
admission committee, a parent and student interview may be scheduled. 

7. Written confirmation will be provided with 14 days of the parent/student interview. 

Acceptance of students, grades K-12, for the next school year begins upon completion of re-enrollment by our 
current school families in March. FAITH CHRISTIAN ACADEMY reserves the right to a 30-day trial period 
for enrollment. If it is determined by FAITH CHRISTIAN ACADEMY that the placement is inappropriate, that 
family will be notified, and the enrollment contract terminated. 
 
If the class is full, they will be placed on a waiting list. Acceptance is not based on first-come, first served. 
Acceptance is based upon student academic needs, Director recommendation, etc.  
 
ADMISSIONS POLICY:  
 

1. Previous Expulsion from Another School: Generally, the school does not enroll students who  
have been dismissed from other schools or who have been in serious disciplinary trouble in a    
former school. 

2. Immunization Records: Immunization must be up to date by Tennessee law standards and must be 
stored in student file. 

3. Psychological Evaluation:  A recent (within the last three years) psychological evaluation is 
recommended. 

• The enrollment contract stipulates that the administration may contact the counselor, at any 
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time, with concern for the child’s mental well- being. 
• If a student is taking a prescribed medication, it must be indicated on the application.  If there 

is a change in medication, the administration must be notified in writing. 
 

4. Acceptance Policy:  Faith Christian Academy does not provide enrollment to students whose 
behavioral or physical needs cannot be met by our existing staff. A student can be exempt from 
enrollment based on a history of drug or alcohol abuse. FAITH CHRISTIAN ACADEMY reserves 
the right to search & seizure.  

 
NEW STUDENT ENROLLMENT 
 
New student applications are available throughout the school year. However, new students in grades K-12 will 
be accepted after the March re-enrollment period for our current students. 
 
KINDERGARTEN ENROLLMENT 
 
The Kindergarten age requirement as set in state law T.C.A. § 49-6-201 states that children must be five (5) 
years of age on or before August 15. 
 
RE-ENROLLMENT   
 
Students attending Faith Christian Academy will be given the opportunity to re-enroll during the first week of 
March/April. 
 
SIBLING ENROLLMENT 
 
Siblings who desire to attend will go through the enrollment process as do current and new students. We do offer 
a sibling discount. 
 
STUDENT WITHDRAWAL 
   
A student is not considered withdrawn until the school office has been notified by the parent in writing.  In case 
of dismissal, the director will meet with the parent. Written notification will be sent to the parent following the 
meeting.    
 
TUITION & FEES 
 
1. Registration (K-12th Grade):  The registration fee is due upon application. Once a student is accepted, 

registration is non-refundable. 
 
2. Enrollment Fee (K-12th Grade):  This fee is non-refundable and must be paid no later than the specified date 

in order to hold your student’s spot on the class roster and not receive a late charge. A parent could lose 
their place if the fee is not paid in a timely manner. This fee covers books, certain student supplies, and 
classroom teaching supplements. If a student withdraws prior to the start of the year, neither the fee nor its 
equivalent will be refunded nor will any books or supplies be given to the student as compensation. 

 
3. Tuition:  Report cards can be held until the account is paid in full.  Parents will receive a 30-day late notice. 

If a 60-day late notice is sent, parents have 5 days to respond. Students may not attend class if accounts are 
more than 65 days in arrears. Multiple child tuition assistance discounts are incorporated into the schedule.   
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4. Payment Options: 
 

      Tuition Payment Plan Options 
 

Option I - 1 Payment for the full amount of tuition is due by August 1. A $500 discount will be 
granted if full payment is received by August 1. Must be paid with check, cashier’s check, 
or money order or 2.9% credit card fee will apply. 
          
Option II – 2 Equal payments to total the amount of tuition. Payments are due July 31 and 
December 1. Must be paid with check, cashier’s check, or money order or 2.9% credit 
card fee will apply. 
 
Option III – 10 equal, monthly payments of the tuition rate, beginning in August and ending in 
May. Payments will be due on the 5th of each month, as arranged with FCA Accounting 
Department. There is an additional 2.9% service fee to cover the expense of monthly 
invoicing. 
 
Option IV - 12 equal, monthly payments of your qualifying tiered tuition rate, beginning in 
June and ending in May. Payments will be due on the 5th of each month, as arranged with FCA 
Accounting Department. There is an additional 2.9% service fee to cover the expense of 
monthly invoicing. 
 

4. Late Fees: A late fee is assessed each month if accounts are not brought up-to-date by the 15th of the month. 
There will be a service charge for all checks returned to the school by a bank. If the returned check causes 
the account to be past due, a late fee will be charged.  Accounts, 60 days in arrears, will be given five 
business days to bring their account within 30 days. Accounts 65 days in arrears may result in students not 
being able to attend classes.   
 

5. Tuition and Fees Reimbursement:  A student is considered enrolled for the entire school year. Tuition is 
calculated based on the entire year; therefore, no reduction can be made for vacations or school holidays. 
Tuition is not based upon daily attendance. Should a student withdraw before the end of the school year, the 
parents/guardians must provide FCA with a written statement with 30 days notice in order to be released 
from the tuition contract. The tuition will then be pro-rated to fulfill that 30 days notice. Pro-rated tuition 
beyond that 30 day period will be either refunded (if pre-paid) or not billed (if pay arrangement is monthly). 
Past due balances are non-negotiable and must be paid. There is also a $250 early withdrawal fee. ● 
Exceptions: out-of-town moves or unusual and serious documented medical issues to be reviewed upon such 
requests. 

 
7.  Donations: Presently, tuition is not tax deductible, but gifts are. Also, from time-to-time parents might like to 

donate needed school equipment and supplies. Please see the executive director for a list of needed 
equipment and supplies.  Donations to the general and building funds are appreciated. 
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GENERAL INFORMATION 
 

ALLERGIES  
 
All allergies to food or medications must be stated on the registration materials. Please discuss your child’s 
allergies with his teacher. If medication is needed, please contact the Director. 
 
ANTI-BULLYING POLICY  
 
We at Faith Christian Academy believe that students should have an educational environment that is free from 
humiliation, oppression, and abuse. Every person who is a part of Faith Christian Academy has the 
responsibility to support and care for each other and to behave in a pleasant and non-threatening fashion. We 
believe, without exception, that bullying should not be tolerated. By definition, bullying is any persistent, 
willful, and/or deliberate action(s) done by an individual or a group to hurt, distress, upset, frighten, or threaten 
another person or persons. It is not an isolated incident of argument or aggression between students. Bullying 
can be: Physical: pushing, kicking, hitting, pinching or any use of violence. Verbal: Name-calling, sarcasm, 
spreading rumors, malicious gossip or teasing Emotional: deliberate excluding, tormenting (hiding books, 
threatening gestures, extorting money), racial taunts, and graffiti. Sexual: unwanted physical contact or abusive 
and/or suggestive comments. 

 
Aims of the Policy:  
1. To ensure that all students, staff and parents know what bullying means, and to know that it is unacceptable 

behavior  
2. To create an atmosphere where bullying is not accepted  
3. To empower victims of bullying to seek appropriate help 
4. To ensure that faculty respond consistently and appropriately to bullying when it occurs 
 
Guidelines: 
As a school community, we expect all incidences of bullying to be reported.  
This requires students to:  

• Take some form of preventative action if present when bullying occurs. 
• Report the incident or suspected incident to a teacher. 

The school recommends that parents:  
• Watch for signs of unusual behavior or distress in their child, such as not wishing to attend school, 

missing equipment, requests for extra money, damaged clothes or bruising 
• Advise their child to tell a staff member about any incidents of bullying. 
• Attend interviews at school if their child is involved in any bullying incident, either as the offender or 

the recipient.  
• Inform the Director of suspected bullying even if their child is not directly affected.  

The faculty and staff will:  
• Be role models always watch vigilantly for any incidences of bullying. 
• Minimize opportunities for bullying by closely supervising areas where such behavior is likely to occur. 
• Help victims without placing them at further risk.  
• Act on suspected incidents promptly and in the appropriate manner. 
• Teach students appropriate ways to respond when they are witnesses to incidences of bullying. 

The school will review the anti-bullying policy annually for any needed revisions. 
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ATTENDANCE 
 
All students are to attend school regularly.  We believe that regular attendance in classes is essential to the 
success of a student’s school experience.  One can never really make up or compensate for absence from class. 
Any work done to make up what was missed during an absence is primarily an effort to bridge a gap in 
classroom experience.  

• Students are allowed 5 days of unexcused absences before they become truant. 
• The five (5) days of unexcused absences need not be five (5) consecutive days of unexcused absences. 
• A student must be in school 3 ½ hours to receive credit for the day. 
• When a student accumulates five (5) days of unexcused absences, the director of schools or attendance 

supervisor shall serve, or cause to be served, upon the parent, guardian, or other person having control of 
a child subject to compulsory attendance who is unlawfully absent from school written notice that the 
child's attendance at school is required by law. 

• After the child has accumulated five (5) unexcused absences, and after given adequate time, as 
determined by director of schools or attendance supervisor, the child's parent, guardian, or other person 
having control of the child has failed to turn in documentation to excuse those absences, the director of 
schools or attendance supervisor shall implement the first tier of the progressive truancy intervention 
requirements as described in § 49-6-3009. 

• Notwithstanding any law to the contrary, if a student is unable to attend regular classes because of 
illness, injury, or pregnancy and if the student has participated in a program of hospital or homebound 
instruction, then the student shall not be penalized for grading purposes nor be denied course 
completion, grade level advancement or graduation solely on the basis of the student's absence from the 
regular classroom during the period of the hospital or homebound instruction. 

EXCUSED AND UNEXCUSED ABSENCES 
 
1. Absences are excused for:  

a) Illness,  
b) Injury,  
c) Death in the family,  
d) Medical or dental appointments that cannot be made outside of school hours, 
e) Family reasons 

In order for an absence to be excused, a note or email from the parent or guardian must be submitted to the 
Director within 5 business days of the student’s return to school. If a student accumulates more than 5 absences 
that have been excused with a note from parent or guardian, then a note from a physician or medical 
professional will be required in order to excuse any additional absences. 
 
2. Unexcused Absences: 

a) Unexcused absences include not meeting the above criteria and absences whose reasons were not 
communicated to the Director.  

b) Daily participation grades for each class will be marked with a zero in the gradebook for each unexcused 
absence. Unexcused absence from any class(es) due to tardiness/early departure that totals more than 
50% of the class period(s) will result in a zero daily participation grade for the missed class(es). 

c) Any student under the age of 18 is considered a dropout after 10 consecutive days or 15 unexcused 
absence in a single semester.  [Tennessee Code Annotate ~49-6-3017(c)] 

3. Makeup Work: 
a) Students will be required to make up all missed work, including homework, tests, and/or quizzes. 

Failure to make up the assignment within the allotted time results in an automatic zero. It will be 
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necessary for missed work, including makeup tests, to be made up during the class missed, before 
school, or after school.  

b) If a student has been approved for an absence and wishes to take a test or turn in homework before the 
absence, this matter is left to the discretion of the teacher. 

c) In general, students are expected to have assignments completed within a reasonable time frame 
determined by the teacher. If the homework or tests were assigned prior to the absence, the student is 
responsible for the test or homework upon returning to school.   
 

BACKGROUND CHECKS AND FINGERPRINTING 

All FCA hiring decisions for employees, contracted labor (paid through FCA), and/or FCA volunteers that may 
have unsupervised direct contact with students at any time are subject to the results of a criminal background 
check and fingerprinting process based on TN Dept. of Education’s criminal background search requirements, 
SBE Rule 0520-07-02-.06(3)(l), through the TN Bureau of Investigations. Should the results of this research be 
questionable in the view of the Director, Board of Directors, or in light of FCA’s Mission Statement, the offer 
of employment may be withdrawn or if already employed, the employee may be terminated immediately at the 
discretion of the Board of Directors. 
 
 
BIRTHDAYS   
 
Student birthdays may be celebrated by sharing refreshments with classmates during the lunch period.  All 
birthday celebrations should be arranged in advance with the Director.  If invitations are brought to school, they 
must be for the whole class or all the same gender, leaving no one out. Faith Christian Academy does not 
sponsor or endorse any after-school parties.   
 
CAMPUS VISITORS 

 
• A campus visitor is anyone who is not currently enrolled as a student or employed as a staff member.  
• All Visitors must immediately check in at the office before going elsewhere on campus. All school 

visitors must obtain and wear a visitor’s badge and check out when leaving campus. 
• Parents, tutors, or other concerned adults may not visit or observe a teacher's classroom without prior 

permission from the Director. 
• Non-FCA students who have an interest in attending FCA at a future date should first contact the 

Admissions Office to request a visit to the campus. 
• Parents are always welcomed to eat with their children. 

 

CELL PHONE POLICY 
 
Students are permitted to have their cellphones in their backpacks on silent mode. If seen, the phone will be 
taken away immediately, and not returned until the end of the school day. A detention may also apply. Students 
may only use their cellphone at the discretion of the classroom teacher.  

 
Personal Communication Device Guidelines: 

• Students must comply with class rules, school rules, and all relevant school policies.  
• Consistent cell phone infractions may result in possible revocation of cellphone privileges at school for 

the year.  
• Individuals assume full responsibility for their owned technology devices. This includes the device’s 

safety, security and maintenance. Other students should not be carrying or using another’s cellphone, 
tablet, or other technological device.  This may result in a detention. 

• All devices must be silent & away when entering any classroom.  
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• No taking, uploading, or sharing photos, recording audio, or capturing video during school without 
consent of the administration and the person being recorded (this action is illegal and is prosecutable). 
This includes recording teacher lectures.  

Additional Information Parents Should Discuss with Students: 
a) If students would not want their teachers, administrators, or parents seeing what they are viewing on 

their cell phones, then it is NOT appropriate in school. The guardian who supplied the phone will be 
responsible for what is viewed on the phone. 

b) Ear buds and audio headphones are NOT permitted while at school, unless the classroom teacher desires 
to use them in their particular teaching strategy. They are not allowed AT ANY TIME in the hallways or 
in the lunchroom. They inhibit staff from giving directions, speaking to, or getting the attention of 
students. Noise-cancelling headphones (for sound sensitivity) are allowed. 

c) Students may not talk on the phone during school unless permission is given by an attending adult. 
d) Music and other audio should not be played openly unless approved for a class or a school-sanctioned 

project. 

Students who cannot be trusted with phones, or who get several consequences due to cellphone infractions, may 
individually lose the privilege to have their phone or any device on campus. If a student receives inappropriate 
communication on his phone, the student should notify an authority as soon as possible. We want to work 
together with parents and our community to make sure students understand how to effectively maneuver 
through the complexity of using technology tools. Please continue to help us communicate the responsible use 
of technology to our students. 
 
CHILD ABUSE AND NEGLECT REPORTING POLICY  
 
Faith Christian Academy recognizes that besides being illegal, child abuse and neglect interfere with healthy 
child development and later achievement in life. If a parent or guardian of a child is reasonably suspected of 
abuse, staff will follow the Tennessee guidelines for reporting such abuse.   
 
If a staff member is reasonably suspected of abuse, administration will follow the Tennessee guidelines for 
reporting such abuse, parents will be immediately notified, and the staff member will be suspended or given 
leave (with or without pay) pending the outcome of an investigation. 

 
 

CONTACT OF TEACHERS AND RESOLUTION OF PROBLEMS  
 
Teachers at FAITH CHRISTIAN ACADEMY are professionals and expect to be treated as such.  If a 
conference is needed, please schedule an appointment with the teacher by calling the school office or emailing 
the teacher.  Parents should use discretion when contacting teachers at their home. Teachers have the option of 
making their home telephone number available. Be considerate of their time away from school. Occasionally 
during the course of the year misunderstandings or problems can arise between the teacher and a student, 
teacher and a parent, parent and the school, or any one of several possible areas. This is often the result of lack 
of communication between those involved. Complaints or problems will be considered in no other way than 
prescribed as stated:  
 

1. All questions, problems, or complaints should be brought directly to the teacher first. 
2. If the situation is not cleared up at this level through direct contact, (95% of them are!) it should 

then be brought to the Director.   
3. The Director will resolve the issue. 
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CRISIS MANAGEMENT 
 

FAITH CHRISTIAN ACADEMY has a plan in place for natural disasters, bomb threats, and emergencies.  
This plan is a part of the Emergency Procedures Manual.   

 
CUSTODY POLICY  
 
When parents are separated or divorced, either parent, regardless of custodial status, may inspect and review 
his/her child’s school records unless there is an order of the court or the presiding judge which specifically 
denies such access by one of the parents. Unless otherwise specified in a court order or judge’s decree:  

• The custodial parent or legal guardian will make all educational and medical decisions for the child.  
• The non-custodial parent may visit the school and observe instruction (with permission from 
administration), view the child’s records, and receive school-to-home communications.  
• A non-custodial parent or step-parent may pick-up a child from school with permission from the 
custodial parent as long as the step-parent is on the pick-up list.  
• Persons sharing joint custody may both make educational and medical decisions for the child. If 
parents disagree, the decision of the resident parent will be recognized and implemented, as appropriate. 
Consent, requests, and decisions from either parent are sufficient. The school will normally default in all 
matters to the Parent who made the school choice if there is an irreconcilable difference in larger 
matters. 

 
DESIGNATED DRIVERS   
 
Students not going home with their parents or their usual driver should bring a note from home to  
be given to the school office. Parents may text teacher the name of person picking up student. Person must show 
ID to teacher at pickup.  
 
DISMISSALS 
 
FCA reserves the right of suspension or dismissal at any time during the school year. Any pupil who 
persistently neglects work, who fails to meet academic or other standards or qualifications or who exercises 
poor citizenship, one who fails to cooperate, or whose parents fail to cooperate, may be asked to withdraw from 
the school. Dismissal will be administered by the Director of Faith Christian Academy. A written appeal may be 
presented to the Director within 3 days of the dismissal. The Director will confer with the Board of Directors 
regarding the appeal.  Notification of the Board of Directors decision will be made within 7 days.  
 
Dismissals may occur when any one of the following take place:  

 
1. Use of physical force, verbal intimidation, or conversations and/or threats that imply harm or 

endangerment of another student, faculty member, parent, or person at large on or off campus. 
2. Possession or use of drugs of any kind, or the misuse of any prescribed drugs of any kind, on or off 

Academy property. 
3. Selling or supplying prescribed or illegal drugs. 
4. Possession, consumption, supplying or selling of alcohol on or off campus. 
5. Repeated violations of discipline that have resulted in suspensions. 
6. Failure of parents to cooperate with the Academy in discipline of their children. 

“No discipline seems pleasant at the time, but painful. Later on, however, it produces a 
harvest of righteousness and peace for those who have been trained by it.”       Hebrews 12:11 
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DRESS CODE 
 
The dress code is established to provide guidelines for parents and students on appropriate school dress.   
The dress code applies to the school day and all events on or off campus in which Faith Christian Academy 
participates unless otherwise stipulated. Students must always be neatly and modestly dressed. The staff is 
responsible for monitoring the dress code. 
 
When a student is observed by a teacher or the Executive Director to be in dress code violation, the parents or 
legal guardian may be called and the student may be sent home to make any needed alterations. Repeated 
offenses may indicate an issue of direct disobedience. Such students could lose certain dress privileges and be 
subject to disciplinary action from detention to dismissal. 
 
Faith Christian Academy reserves the right to determine the acceptability of clothing and hairstyles.  
 
We encourage students to wear clothing that expresses their personality, as long as it fits within the following 
guidelines: 
 
Boys: jeans, shorts to the knee, T-shirts (appropriate writing only*) 
 
Girls: shorts (within 2 inches of knee), capris, loose-fitting shirts or T-shirts (stomach and lower back are to be 
covered) with modest necklines (appropriate writing only*). 
 
Any writing or logos should be in harmony with the philosophy of Faith Christian Academy. 
 
Students MAY NOT wear:  
*Any clothing, accessory, or items, such as backpacks, patches, jewelry, and/or notebooks that display: 

• Promotion of inappropriate and/or illegal products such as alcohol, tobacco, and drugs are not permitted 
and constitute a dress code violation that must be immediately modified before continuing the school 
day. 

• Clothing that depicts images or language that promotes violence, weapons, drugs, alcohol, or illegal 
items, or activities 

• Clothing that depicts hate speech, profanity, or pornography 
• Racial, ethnic, gender, or sexual slurs/symbols 
• Gang affiliations 
• Vulgar, subversive, profane, or sexually suggestive language or images 

 
EARLY MORNING ARRIVAL 
 

1. A teacher will be on duty at 7:45am.    
2. Student drivers will park in their designated parking space.   
3. Students should be dropped off in the designated area.  

 
EMERGENCIES    
 
If your child becomes ill at school, you will be notified immediately. Emergency information is required on the 
student application. If there is a change in this information, the parent is responsible for contacting the school 
office in writing. An emergency contact person and number to call, if you cannot be reached, are very important. 
Please make sure your emergency contact has written permission to obtain medical treatment for your child in 
case of an emergency when you are not present. 
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FIRE SAFETY AND TORNADO DRILLS   
 
Students are informed about fire/safety and tornado procedures at the beginning of the school year. Fire Safety 
drills are conducted regularly. 
 
ILLNESS   
 
For the well-being and health consideration of all our students and staff, parents are asked to keep home any 
student with fevers and contagious illnesses. Students need a signed note from the parent stating the reason for 
missing school. It is a policy that a student must stay home with: 
 

1. Fever (24 hours free) 
2. Vomiting (24 hours free) 
3. Flu symptoms     
4. Diarrhea 
5. Colored nasal discharge    
6. Persistent cough 
7. Strep Throat (24 hours on medication)  
8. Pink Eye (24 hours on medication) 

 

IMMUNIZATIONS AND PHYSICALS  
 
Tennessee state law requires FAITH CHRISTIAN ACADEMY to have on file current immunization and medical 
records for each student. Keep your child’s records up to date with the school office.  
  
INCLEMENT WEATHER CLOSINGS  
 
In the event that Faith Christian Academy is impacted with inclement weather or an act of God, the school will 
make decisions that we believe serve the best interest of our school and students. Our first consideration will 
always be the safety of our students and their families. Therefore, FCA will stand on its own decision, 
regardless of other local school systems. Our plans are to utilize several media outlets to notify you of a change 
in schedule due to inclement weather or other emergencies. We will first send a text/email. Second, an 
announcement will be posted on FCA social media. We will notify you via these methods by no later than 6:30 
a.m. for any decision relating to school closing or delayed opening. Updates will be provided during the 
day/week via the mentioned media resources regarding school events that may be impacted. Nonetheless, 
parents should always exercise their own personal judgment based on individual family needs and/or 
conditions. However, we request that you contact the Executive Director by email or phone if your students are 
not going to attend on a day that FCA is in session. 
 
INCLEMENT WEATHER EARLY DISMISSALS    
 
In the event inclement weather necessitates the closing of school before the end of the regular school day, the 
following procedure will be followed: 

1. The decision will be made by the administration. 
2. Faculty will be notified immediately. 
3. Parents will be notified by administration.  
4. Student drivers will be dismissed.   
5. Students will be dismissed as their drivers arrive. 
6. Alternate pickup of students may be arranged by parents calling the office. 
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INFECTIOUS DISEASES  
 
Any child who is diagnosed as carrying a disease classified as “communicable” is not allowed to become or 
remain a student at Faith Christian Academy as long as the disease is present.  Once the school has written 
verification from a physician that such a child has become disease free, he may be considered for enrollment or 
re-enrollment at FAITH CHRISTIAN ACADEMY.  
 
LEAVING CAMPUS DURING THE SCHOOL DAY (EARLY DISMISSALS)  
 
Students leaving early should bring a note to the office stating the reason for leaving and the time of dismissal 
and approximate time of return. All students must sign out in the front office before leaving campus. If it is a 
doctor’s appointment, the note should also include the time of the appointment and the location. The note must 
be signed by a parent or guardian. Students who become sick during the school day will be sent by the 
classroom teacher to the school office where their parents will be notified by telephone. Parents will be asked to 
take their child home or grant permission for their student to drive home.   
 
LEGAL STATUS 
 
As a member of the educational community, Faith Christian Academy is committed to providing a quality 
education. Faith Christian Academy is a non-profit 501(c)(3).   
 
LICE POLICY 
 
Random lice checks will be performed on students. If a student is found to have lice, he/she will be sent home 
for treatment. Upon return to school, the student will be rechecked. If live lice and untreated nits are found, the 
student will be sent home for treatment. After a total of five (5) excused absences due to head lice, a student 
will not be excused any more days due to this particular problem. 
 
LOST AND FOUND   
 
Students are encouraged to have all personal belongings labeled. If an item is lost or misplaced, students are to 
check the Lost and Found. Items not claimed will be donated to charity. 
 
LUNCH POLICIES   
 
Lunchroom areas are for all students; therefore, everyone must take care of them. Students are responsible for 
using good manners, which include clearing off the tables, discarding trash, and sweeping the lunchroom area. 
 
Students are not permitted to drink energy drinks on school campus. 
 
MEDICATIONS  
 
All medications (prescription or over-the-counter) must be administered by the school personnel. The parent must 
deliver the medication and provide a note indicating the date, dosage, and time to be administered, to the school 
office. Medications must be in the original bottle. The office will not accept a labeled zip-lock bag with 
instructions. Parents must complete a Prescription Medication form and turn in to the office. 
 
For the safety for all, students are not permitted to possess any type of medication, while on campus. If a 
student is in possession of a prescription or over-the-counter medication, it is grounds for suspension or 
expulsion.  
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OFF-CAMPUS PARTIES  
 
FAITH CHRISTIAN ACADEMY is not responsible for any party not officially sponsored by the school. 
FAITH CHRISTIAN ACADEMY does not sponsor any parties after school. Students and/or parents planning 
non-sponsored after-school parties should not make announcements in class or collect money for these activities 
during school hours.  
 
PARENT-TEACHER CONFERENCES:  
 
Parental support and involvement are vital to the success of Faith Christian Academy. Parents are expected to 
participate in the Parent-Teacher meetings whose purpose is to encourage fellowship and strengthen 
communication between parents, teachers, and the administration. Through these meetings, parents are kept 
informed of policies and other important information. 
 
PUPIL AND CUMULATIVE RECORDS 
 
All student records are kept in the office. All records are confidential. Teachers use discretion in reviewing a 
student’s record. When a student withdraws during the year, a withdrawal statement in writing must be 
completed. A request for transfer of record must be completed by a parent or guardian before records are 
released. Student accounts must be current, or records and report cards will not be released. Records and 
transcripts will not be released when a student’s tuition and/or fees account are not paid in full.   
 
SCHOOL HOURS   
 
Students should not arrive on FAITH CHRISTIAN ACADEMY campuses earlier than fifteen minutes before 
the start of school because there is no supervision. FAITH CHRISTIAN ACADEMY will open at 7:45 am and 
close at 3:15 pm  
 
SNACK POLICY 
 
Students are permitted to have morning and/or afternoon snacks. Parents are encouraged to provide bottled water 
and healthy snacks.   
 
SOLICITATION    
 
Solicitation is prohibited at FAITH CHRISTIAN ACADEMY. This policy will include selling of any item, 
distribution of political or religious materials, and the circulation of petitions. 
 
STANDARDIZED ASSESSMENT POLICY 
 
As required by the TN Dept of Education, FCA shall administer the IOWA Form E, a nationally standardized 
achievement test, covering at least the basic academic areas of English Language Arts and Math to each pupil in 
third through twelfth grade. Results of the tests shall be used solely to improve the instruction of the students. 
Results of the test shall be communicated to teachers and parents at their request and kept on file at the school 
for at least one calendar year.  
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STUDENT CODE OF CONDUCT 

 
Faith Christian Academy’s theme verse is the basis for the Student Code of Conduct: 

“Everything comes from God alone. Everything lives by His power, And everything is for His glory.” 
Romans 11:35 

 
In order to maintain an environment conducive to that of Christian faith and philosophy, responsible student 
conduct is expected throughout the day. Teachers will generally be responsible for the conduct of students 
throughout the school day. 
 
There are several basic expectations for students at Faith Christian Academy. We all exist for the glory of God 
and our conduct should reflect His goodness and holiness. 

 
• Student conduct while in and out of school should model the character of Jesus Christ. 
• Disrespect, profane language or any other type of inappropriate behavior will not be tolerated. Any 

infraction will immediately result in a meeting with the Director. 
• Any use of tobacco, alcohol, or illegal drugs will be dealt with in accordance to the law. NO 

substances of this sort should be used by the students at school or otherwise. Engaging in this 
behavior will result in suspension or expulsion at the discretion of the school faculty. (If a student 
has a prescription or over-the-counter medication to take, it MUST be given to the director by the 
parent. A student found with prescription or over-the-counter drugs will be disciplined as described 
above.) 

 
STUDENT DRIVERS    
 
Driving on campus is a privilege and should be regarded with the utmost responsibility. Student drivers must 
register their cars. Safe driving is mandatory on and off campus. The campus speed limit is 10 mph. Speeding 
and/or reckless driving during school hours or school-related activities will result in disciplinary action. 
Students must obey all regulations and drive safely, park in the designated student parking lot, and not return to 
their cars during the school day without permission.  
 
STUDENT RECORDS   
 
Student records are confidential and will not be released to anyone or another school without the written 
permission of the parents and the administration. Student records will not be released if there is an outstanding 
balance owed to the school. 
 
SUSPENSION 
 
Students are responsible for all school work missed during their suspensions and will have the opportunity to 
make up all work within a specified timeframe. 
 
Our teachers are given the responsibility to enforce classroom policies to maintain an environment that is 
conducive to the learning process. It is important for parents and teachers to cooperate fully with one another. 
Anything said or done which eliminates the respect or confidence for either the home or the school will harm 
the student. To reinforce our philosophy of the school and restrict distractions in the student’s educational 
journey, we will use a simple three-level action/consequence system. Our system is designed to keep parents 
informed and correct any negative behavior before it becomes an issue. Our disciplinary system will be carried 
out as follows: 
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WARNING, THEN PHONE CALL/EMAIL 
Offenses include, but are not limited to, the following:  

• dress code violation 
• cell phone violation 
• sleeping in class 
• slouching/sitting immodestly/putting feet on the table/desk 
• visiting websites outside of the assigned material 
• using headphones/earbuds without permission 
• disruptive horseplay 
• student speeding or driving recklessly in parking 

 

LEVEL 1: WRITTEN COMMUNICATION REPORT and/or LOSS OF PRIVILEGES 
Offenses include, but are not limited to, the following:  

• rude or disrespectful behavior 
• defiant attitude toward authority 
• minor vandalism/destruction of property/theft (If a student physically damages school the parent 

may be responsible for the full cost of the repair/replacement.) 
• disobedience and/or non-compliance 
• inappropriate contact with another student 
• leaving school building without permission 
• use of profanity 
• inappropriate drawings or writing 
• cheating or plagiarizing 
• flagrantly abusive language and/ or disrespectful conduct 
• alteration or interception of a school document 

 

LEVEL 2: SUSPENSION 
Offenses resulting in suspension include, but are not limited to, the following: 

• major vandalism/destruction of property/theft (If a student physically damages school property, 
the parent may be responsible for the full cost of the repair/replacement.) 

• reckless behavior or horseplay 
• inappropriate pranks 
• bullying 
• lying 
• stealing 

 

LEVEL 3: MULTIPLE DAYS OF SUSPENSION/POSSIBLE EXPULSION: 
Offenses resulting in multiple days of suspension or possible expulsion include, but are not limited to the 
following:   

• theft  
• forgery  
• sexual immorality and misconduct 
• leaving school without permission / elopement 
• harassment or threatening another student / staff 
• fighting 
• major vandalism (If a student physically damages school property the parent may be responsible 

for the full cost of the repair.)  
• use or possession of drugs/alcohol/tobacco/vaping products on campus 
• carrying a weapon to school 
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• assault or battery of another person 
• possession or use of a knife in a threatening or dangerous manner, which is perceived to                                

be capable of inflicting physical harm 
• possession, transfer, sale, or discharge of any gun (including a starter gun or pellet gun), firearm, 

or any other explosive device, of any type, whether loaded or unloaded, on property 
• conviction of a felony. 
• harassment or threatening another student / staff (verbal or physical) 
• inappropriate social media activity (see below) * 

 

*Students may be held accountable for online behavior, even if it occurs off campus. Online communication 
that is false or misleading or that does harm to a person, a group, or an organization is a crime. Transmission, 
distribution, and storage of sexually explicit content/ nudity involving minors is a crime and will be treated as 
such. Online communication that uses inappropriate language or that is derogatory toward the school is subject 
to disciplinary action. Following and/or sharing of inappropriate content are subject to the same disciplinary 
action as original posts. Sexting and other pornographic conduct is grounds for immediate dismissal. 
Consequences for committing a serious offense may include a parent conference, detention, suspension and/or 
expulsion. These offenses are dealt with on an individual basis.  
 
Any student who threatens another student or staff and/or makes mention of weapons may face immediate, 
minimum three-day suspension and possible expulsion, pending investigation of the incident and a file review. 
The student is not allowed on school grounds during this time. After assessing the severity of the incident, FCA 
may require that the parent obtain a release from a licensed, professional counselor stating that they feel the 
child is not a threat to themselves or others. Parents may also be required to provide documentation which 
evaluates the student’s emotional stability and risk level. If the student is allowed to remain, FCA may require 
that the student have behavioral support in order to continue enrollment.  
 
FCA reserves the right of suspension or dismissal at any time during the school year at the discretion of the 
respective Director and/or Board of Directors. Any pupil who persistently neglects work, who fails to meet 
academic or other standards or qualifications or who exercises poor citizenship, one who fails to cooperate, or 
whose parents fail to cooperate, may be asked to withdraw from the school. Suspensions may be given for a 
period of up to ten days. A student that is suspended is automatically placed on disciplinary probation. 
 
 
TARDINESS 
 

Students are expected to be on time for their classes. Tardiness is unacceptable because: 
1. Tardiness reduces the instructional time of the student who is late. 
2. A student's tardiness interrupts the class he or she is coming into, resulting in a loss of instructional 

quality and time for all students. 
3. Students late to class frequently distract other children as teachers try to begin the day. 
4. Students late to class cause additional paperwork for teachers and the attendance office, which is an 

unnecessary financial drain on already strained funding. 
5. Punctuality is a practice valued by business and society; students should be trained in this practice 

while in school. 

With the above as a rationale, the following policy will be implemented: 
Tardiness is defined as: 

1. Any student arriving late to class. 

If tardiness continues, it may affect the student’s enrollment and/or grades. 
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TEXTBOOKS AND SUPPLIES 
 
Textbooks and supplementary books will be provided to each student. It must be emphasized that these books 
are the property of FAITH CHRISTIAN ACADEMY and must be taken care of properly. Deliberate mutilation 
or defacing, or loss of any of these materials will result in full replacement price being assessed to the parents or 
legal guardian.  
 
TRAFFIC PATTERNS   
 
Our carline system is designed to provide safety, order, and supervision for each student’s arrival and departure. 
The traffic pattern at FCA, which unfortunately cannot be free of inconvenience is designed for maximum 
safety for our students. Parents are asked to observe all traffic flow patterns. Since safety of students is 
involved, please give wholehearted cooperation in observing these regulations. Please advance far enough so 
that other cars may pick up their riders. Please watch your speed. 
 
VEHICLE LIABILITY 
 
FCA assumes no liability for damage to or losses from any vehicle parked on campus during the school day or 
during any school sponsored extracurricular activity. Bicycles should be chained and locked, and cars should be 
locked.   
 

“And whatsoever ye do in word or deed, do all in the name of the Lord Jesus, giving thanks to God and the 
Father by him.” Colossians 3:17 

 



 

 20 

 
 

STUDENT HANDBOOK 

Receipt 
 
 
 

Acknowledgement of Parental/Guardian Responsibility  
 
 

By signing below, it is understood that I/we have read the FCA Student Handbook, understand, and agree 
to comply with the stated school policies and procedures.  
 
 
Print Student’s Name:   
 
 
_________________________________________________________________________ 
 
 
 
Parent/Guardian Signature(s): 
 
_________________________________________________________________________ 
 
 
_________________________________________________________________________ 
 
 
 
Date: ________________________  

 
 

Please sign and return this signature page to the school. 
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